V I LL AG E O F L AK E BLUFF
AR C HI TE CTUR AL BO AR D O F RE V I EW
Tuesday, April 2, 2019 – 7:00 P.M.
VILLAGE HALL BOARD ROOM
40 E. CENTER AVENUE, LAKE BLUFF, ILLINOIS
AG E N D A & N O T I C E

1. Call to Order and Roll Call
2. Consideration of the February 5, 2018 Architectural Board of Review Meeting
Minutes
3. Non-Agenda Items and Visitors (Public Comment Time)
The Architectural Board of Review Chair and Board Members allocate fifteen (15) minutes during this
item for those individuals who would like the opportunity to address the Board on any matter not listed
on the agenda. Each person addressing the Architectural Board of Review is asked to limit their
comments to a maximum of three (3) minutes.

4. Consideration of a Sign Permit Application for Tenant Sign Criteria for 910
Sherwood Drive and 42 Sherwood Terrace
5. Consideration of a Sign Permit Application for Wine Brokers of Illinois at 910
Sherwood Drive, Unit 20
6. Discussion of Proposed Code Amendments regarding Site Plan Review
7. Staff Report
8. Adjournment
The Village of Lake Bluff is subject to the requirements of the Americans with Disabilities Act of 1990. Individuals with disabilities who
plan to attend this meeting and who require certain accommodations in order to allow them to observe and/or participate in this
meeting, or who have questions regarding the accessibility of the meeting or the facilities, are requested to contact R. Drew Irvin at
234-0774 or TDD number 234-2153 promptly to allow the Village of Lake Bluff to make reasonable accommodations.

VILLAGE OF LAKE BLUFF
ARCHITECTURAL BOARD OF REVIEW
REGULAR MEETING
FEBRUARY 5, 2019
DRAFT MINUTES
1. Call to Order and Roll Call
The meeting of the Architectural Board of Review (ABR) of the Village of Lake Bluff was called to
order on February 5, 2019 at 7:00 p.m. in the Village Hall Board Room (40 E. Center Avenue) and
the following were present.
Present:

Tim Callahan
Neil Dahlmann
Edward Deegan
Matthew Kerouac
Bob Hunter, Chair

Absent:

Carol Russ
Julie Wehmeyer

Also Present: Mike Croak, Building Codes Supervisor (BCS)
Glen Cole, Assistant to the Village Administrator (AVA)
2. Consideration of the November 6, 2018 ABR Regular Meeting Minutes
A motion was duly made and seconded to approve the minutes of the November 6, 2018 ABR meeting
as presented. The motion passed on a unanimous voice vote.
3. Non-Agenda Items and Visitors (Public Comment Time)
Chair Hunter asked if anyone would like to address the ABR on any matter not on the agenda. There
were no requests to address the ABR.
4. Chair Hunter Administered the Oath to Those in the Audience
5. A Public Hearing to Review a Site Plan for Alterations to Sidewalks and Landscaping Adjacent
to the Golf Clubhouse at Blair Park 355 West Washington Avenue
Chair Hunter introduced the agenda item and invited the applicant to the podium.
Gary Buczkowski, Planner for the Park District, said the steps at the clubhouse do not comply with
ADA requirements. He reviewed the plans for the new public ADA concrete walkway, delivery
ramp, and ramp landscaping plans. Mr. Buczkowski said since the slope of the sidewalks will not
exceed 5%, they are not considered ramps and handrails are not required. The proposed exterior
changes will provide accessibility to the front entrance and ease of deliveries to the back entrance for
the concessionaire.
Chair Hunter opened the floor for questions from the commissioners.
In response to a question from Member Callahan, Mr. Buczkowski said the plan is to use mulch for
landscaped areas and replace the existing stones around gutter areas. Member Callahan said
everything looks good.
Members Kerouac, Dahlman and Deegan had no comments.

ABR Regular Meeting Minutes –
February 5, 2019

In response to a comment from Chair Hunter, Mr. Buczkowski said they prefer the catnip vegetation
because it is low maintenance. Chair Hunter said it looks good and he is glad some of the asphalt will
be replaced.
As there were no further comments from the ABR, Member Dahlmann made a motion to recommend
the Village Board approve the site plan as presented. Member Callahan seconded the motion. The
motion passed on the following roll call vote:
Ayes:
Nays:
Absent:

Deegan, Dahlmann, Kerouac, Callahan and Chair Hunter
None
Russ and Wehmeyer

6. A Public Hearing to Review a Site Plan to Add a New Overhead Door to the Building at 950
Albrecht Drive
Chair Hunter introduced the agenda item and invited the applicant to the podium.
Mark Augustyn of Principle Construction Corporation and Steve Murrill of Profile Plastics were
present for this item. Mr. Augustyn said the plan is to add an overhead door to the west wall of the
facility on Albrecht Drive.
Chair Hunter opened the floor to questions from the commissioners.
In response to questions from Member Dahlmann, Mr. Augustyn said the proposed “mocha” color
closely matches the existing brick building so the door will be less noticeable. Also, it will be difficult
to see this particular overhead door because of the existing landscaping and building elevation. Mr.
Augustyn said it would not be a problem to repaint the adjacent door the same color as the overhead
door.
Member Kerouac asked if this area of the warehouse was heated. Mr. Augustine said the area is
insulated and the plan is to install foam-in-place doors, similar to a freezer panel.
Member Callahan had no questions.
Chair Hunter had no comments.
As there were no further comments from the ABR, Member Kerouac made a motion to recommend
that the Village Board approve the site plan as presented. Member Deegan seconded the motion. The
motion passed on the following roll call vote:
Ayes:
Nays:
Absent:

Callahan, Kerouac, Dahlmann, Deegan and Chair Hunter
None
Russ and Wehmeyer

7. Consideration of the 2019 Architectural Board of Review Meeting Schedule

2

ABR Regular Meeting Minutes –
February 5, 2019

Following a brief discussion, Member Deegan moved to approve the proposed 2019 ABR Meeting
Schedule as presented. Member Kerouac seconded the motion. The motion passed on a unanimous
voice vote.
8. Staff Report
Chair Hunter introduced the staff report, Code Amendments and Work by other Village Committees,
then invited AVA Cole to the podium.
AVA Cole began the discussion with the items developed by the Joint Plan Commission and Zoning
Board of Appeals (PCZBA):
• Site Plan Review of the ABR recommendations to the Village Board regarding residential
design guidelines, changes to the sign code, and changes to site plan reviews.
• Rename the site plan process to “design review” or “appearance review” and remove
contrary language that implies the ABR reviews traditional zoning or subdivision items
such as drainage of public utilities;
• Provide direction as to how much involvement the ABR desires in evaluating the design
of street furniture, landscaping, and parking lots as part of its review;
• Add stronger language to require landscape maintenance in accordance with ABR
approvals; and
• Discuss concepts to allow certain minor changes to proceed with review either only by
the ABR or only by the Building Commissioner.
• Parking
A discussion regarding the site plan review ensued.
Chair Hunter suggested “site plan review” be renamed “design review”. It was the consensus of the
ABR to rename as suggested.
In response to a comment from AVA Cole, Chair Hunter said the ABR has occasionally reviewed
landscaping and parking lot plans; however, the subjects are a “hit” or “miss” and should be legislated.
The ABR is supposed to be concerned with the aesthetics of the Village and he thinks it should be
reviewing all elements of the site plan. A discussion regarding site plan enforcement and concept to
allow Staff the authority to approve certain minor changes followed.
In response to a question from Member Dahlmann, AVA Cole said the language regarding landscape
maintenance can be confusing because it states “you will not obtain a permit without obtaining site
plan approval” but landscape projects do not necessarily need a permit. A discussion followed.
A discussion regarding parking ensued. AVA Cole said the PCZBA is considering an ordinance that
will centralize most of the Village parking requirements. He estimated that there are 14 different
sections in the Code that address onsite parking configurations, and the Board recently approved
changes to the regulations (L-1 District) for a medical office development at the Smedbo property.
The Waukegan Road Corridor Study (Study) design guidelines were for the entire L-1 District with
one set applicable to parking lots throughout the Village. The thought is, if we adopt this at the
Village level, it would not be a binding principle for the ABR. There is no empirical yes/no but this
will provide more guidance to the ABR and developers when considering parking lot designs.
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Chair Hunter commented on parking lot configurations and said he believes the Study stated “parking
standards should be standardized if possible.” Chair Hunter said he thinks it would be worthwhile to
discuss integrating parking lot lighting with the parking lot design. A discussion followed.
In response to a comment from Member Dahlmann, AVA Cole said the following design guidelines
were recommended in the Study and incorporated in the draft ordinance:
1. Large Parking Areas Discouraged: Parking areas should consist of smaller, connected
parking areas that employ landscaping, screening, transitions, and buffers;
2. Visitor and Employee Separation: Visitor and employee parking shall be separated where
possible. Visitor parking areas shall be placed closer to the building. Employee parking areas
shall be oriented to the rear or side of the building, and screened from the public right of way;
3. Front and Side Yard Landscaping: Except for areas used to display vehicles for sale at an
automobile dealership designed in an approved parking plan, parking with front and side yards
shall be generously landscaped on their perimeters using continuous hedges, ornamental
fencing, shade trees, and other techniques to screen the parking from adjacent properties and
the public right of way in an aesthetically pleasing manner that minimizes their visibility from
public streets; and
4. Pedestrian Access: Designated pedestrian accessways shall be provided between parking
areas and building entrances.
In response to the aforementioned guidelines Member Dahlman stated the following:
1. He agrees with discouraging large parking areas. He asked if landscaped islands were allowed
what action could be taken to prevent snowplows and vehicles from damaging the curbs;
2. The parking configuration depends entirely on the type of business. This seems to be
addressing one thing but there are too many variables to make it strong;
3. The subject heading should include “parking” because it seems to be addressing landscaping
around parking lots. Also, he wonders if rear yards should be considered because it could be
visible from a public area; and
4. He does not understand how pedestrian access could apply for certain cases, specifically a
divided parking lot with one sidewalk. He asked how pedestrians would access the other side.
AVA Cole said #4 is a situational case, such as a corporate center with many isles which could cause
a pedestrian to walk for an extended distance without a sidewalk. In some of these cases it may not
make sense to require that amenity if you are going across one lane of traffic.
In response to a question from Chair Hunter, AVA Cole said there was a slight amendment to Section
III; the language concerning automobile dealership is new but the rest is verbatim from the Study.
Chair Hunter expressed his recollection that employee and visitor parking was to be separate because
the notion was that the entire area could eventually be retail/business. Chair Hunter said the guidelines
are sort of general and not understandable.
Member Kerouac expressed his concern regarding landscaping at the Target Development and said
landscape plans may look great but the vegetation could eventually create safety hazards.
In response to a comment from Chair Hunter, AVA Cole commented on the three general parking
approaches: formulaic, design guidelines, and leave parking to chance. Chair Hunter said the guiding
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principles seem very generic. An extensive discussion regarding parking lots, parking spaces and
parking trends followed.
Member Dahlmann asked if we are trying to find a solution to a non-existing problem. He said he
does like the idea of placing the disparate items in one place. AVA Cole said the concept was a 100
ft. setback along Waukegan Road, no buildings or parking lots. The Study recommended the setbacks
be reduced to 50 ft. and allow parking in the 50 ft. setback provided it meet standards such as
landscape, setback, etc. A discussion followed.
Member Kerouac expressed his concern with drastically separating visitor and employee parking. He
said employees should not be required to park on the side or back of certain building because it could
be dangerous.
Following an extended discussion, AVA Cole said he does not sense the ABR supports incorporating
parking.
AVA Cole said the Sustainability and Community Enhancement Ad Hoc Committee (SEC) is
considering the following recommendations:
• Bike Racks – upgrades to bicycle parking in the Central Business District (CBD) in the near
future and commented on the proposed designs. The goals include increasing the availability
of bicycle parking, selecting fixtures that provide higher security, and using these racks to
improve the appearance of the CBD;
• Corridor and Gateway Plan – Working to finalize a Corridor and Gateway plan that
proposes landscape and aesthetic improvements throughout the Village, with a focus on
Route 176; and
• Sustainability Plan – The recommended action steps dovetail with the ABR’s proposed
revisions to site plan review. Relevant draft recommendations include: street furniture,
landscaping and lighting.
In response to a question from Chair Hunter, AVA Cole commented on the two bike rack designs
recommended by Staff based on a publication by the Association of Pedestrian and Bicycle
Professionals.
Member Dahlmann said he likes the notion that a logo could be added to the design. He is concerned
that the darker racks will be painted and the bicycles will remove the paint but the scratches may not
be as visible on the silver colored galvanized design. A discussion regarding bike rack coatings
followed.
In response to a question from Member Kerouac, AVA Cole said that the total number of extra racks
in the CBD is one bike rack for every planter but the budget will determine the total quantity.
Following a brief discussion, the consensus of the ABR was to support the hoop bike rack design with
a PVC finish.
AVA Cole gave the commissioners a copy of the draft Corridor and Gateway Plan and an informal
discussion ensued. The commissioners expressed concern regarding the split rail fence, location of
the trash receptacles, and above ground electrical wires. AVA Cole advised of the SEC’s next steps
which will include public outreach and submission of its recommendations to the Village Board.
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In response to a question from Member Kerouac, AVA Cole said it is his understanding that the Park
District has the first right of refusal to purchase the house at the maintenance entrance to Blair Park
from Route 176. A discussion followed.
A discussion regarding the SEC sustainability plan followed.
Chair Hunter commented on the type of lighting not within the ABR’s purview as well as parking lot
lighting and ambient lighting in commercial areas and said there needs to be some guidelines. Chair
Hunter said the ABR is the only Village Advisory Board with five trained commissioners in the arts
but it is underutilized.
Member Kerouac said the ABR is an undervalued Village resource.
9. Adjournment
There being no further business to consider a motion was duly made and the meeting adjourned at
8:24 PM.
Respectfully submitted,

Mike Croak, CBO, CBCO
Building Codes Supervisor
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VILLAGE OF LAKE BLUFF
Memorandum
TO:

Chairman Hunter and Members of the Architectural Board of Review

FROM:

Mike Croak, Building Codes Supervisor

DATE:

March 29, 2019

SUBJECT:

Agenda Item #4 - Consideration of a Sign Permit Application for Tenant Sign
Criteria for 910 Sherwood Drive and 42 Sherwood Terrace

Village Staff recently contacted Robert Zgonena, of 111 Associates, LLC, regarding several tenants in the
buildings at 910 Sherwood Drive and 42 Sherwood Terrace who have unapproved window signage. The sign code
does not allow window signage in the L-1 zoning district. It does allow door signage; however, the doors for some
tenant spaces in these two buildings are recessed in an alcove with glass on the front of the alcove, making it hard
to see a sign on the door from the parking lot.
The landlord is proposing tenant sign criteria for the buildings that would allow tenants to place signage on their
door and on the alcove glass (for those tenants that have alcove glass), with text to fit into a 30” by 13” rectangle
and a graphic element of up to the same size. These signs would be limited to lettering and graphics with a clear
see-through background. The landlord’s proposed tenant sign criteria would not allow signage on windows other
than the alcove glass.
The proposed tenant sign criteria include three requests for sign code exemptions. One is a request to allow door
signs with letters exceeding 5” in height. The second is the request to allow signs on the alcove glass. The
landlord makes a distinction between alcove glass and the other windows in their tenant sign criteria. This
distinction may be useful to the landlord and their tenants in these particular buildings, but the sign code does not
provide any alternative sign type for the alcove glass signs other than window signs, which are not permitted. The
Village has previously approved tenant sign criteria that require exemptions, most recently for the Target Outlots.
Without approved tenant sign criteria, each sign, even including door signs which comply with code, would be
required to come before the ABR for approval.
The third potential sign code exemption is the landlord’s request for the tenants to be allowed to leave their
existing signage in place for up to two years, by which time all the tenants would replace their existing signs with
new signs complying with these tenant sign criteria. While staff has authority to set enforcement deadlines
administratively, they are typically very short. Corporation Counsel has advised that the two year grace period
could be considered as a sign code exemption, which means the applicant should make the case that it is
“appropriate due to a particular hardship or special unique circumstance” and does not “defeat the fundamental
purposes and intent” of the sign code. The ABR has the authority to recommend that the Village Board approve or
deny the requested exemption or to recommend that they approve it for a lesser time period.
The ABR has the authority to:


Recommend the Village Board grant or deny an exemption from the Sign Code regulations for the
tenant sign criteria as presented; or



Approve the tenant sign criteria (with conditions) that it comply with all Code regulations.

Robert Zgonena, building owner, and Village Staff will be in attendance at Tuesday’s meeting to respond to
questions from the ABR. If you should have any questions regarding this matter, please feel free to contact me at
847-283-6885.

Attachments:
1. Relevant Code Sections
2. Tenant Sign Criteria and applicant’s attachments

Relevant Code Sections
10-10-14 SIGNS REQUIRING REVIEW BY ARCHITECTURAL BOARD OF REVIEW
D. Industrial Districts: The following signs shall require a permit and review by the Architectural Board of
Review pursuant to section 10-10-15 of this chapter prior to being erected, installed, or maintained on
properties located in the Light Industry, Limited Light Industry, Office and Research or Service Zoning
Districts (L-1, L-2, O&R, S). Each lot shall be limited to one awning sign, or one ground sign, or one wall sign,
in accordance with the following standards:
2. Door Signs: No more than one door sign identifying the owner, occupant or business on the premises
shall be allowed. Said sign shall be placed so as not to interfere with the safe ingress and egress through
said door. The lettering of all door signs shall not exceed five inches (5") in height and shall be placed in the
upper half of the door.
10. Window Signs: Window signs shall not be permitted.

10-10-19: EXEMPTIONS
B. Hardship Exemptions: The village board of trustees, following a recommendation from the architectural
board of review, may grant or deny an exemption to any of the conditions for issuance of a sign permit set
forth in any section of this chapter if the village board of trustees determines that such an exemption is
appropriate due to a particular hardship or special unique circumstance and if such exemption will not
defeat the fundamental purposes and intent of this chapter as expressed in section 10-10-1 of this chapter,
nor be detrimental to the public welfare or injurious to the property in the vicinity of the property for
which an exemption is granted. At least ten (10) days prior to consideration of the proposed exemption,
pursuant to this subsection, before the village board, the village administrator shall notify in writing the
owners of all property contiguous to or directly across public right of way from the lot on which the subject
sign is proposed to be placed. The notice shall state the address of the lot on which the subject sign is
proposed to be placed and the nature of the exemption.

VILLAGE OF LAKE BLUFF
Memorandum
TO:

Chairman Hunter and Members of the Architectural Board of Review

FROM:

Mike Croak, Building Codes Supervisor

DATE:

March 29, 2019

SUBJECT:

Agenda Item #5 - Consideration of a Sign Permit Application for Wine Brokers of
Illinois at 910 Sherwood Drive, Unit 20

Village Staff recently contacted Wine Brokers of Illinois regarding two window signs that were installed
without Village approval. They have since applied for approval. Each window sign is 4’ wide and 8’ tall,
filling the whole window. Window signs are not permitted in the L-1 zoning district. The ABR has the
authority to make a recommendation that the Village Board either grant or deny the requested exemption
from the sign code.
Please note that the Village Code does not regulate the content of signs, but only physical characteristics
such as the size and location.
The ABR has the authority to:


Recommend the Village Board grant or deny an exemption from the Sign Code regulations for
the window signs as presented.

Mark Miara, of Wine Brokers of Illinois, and Village Staff will be in attendance at Tuesday’s meeting to
respond to questions from the ABR. If you should have any questions regarding this matter, please feel
free to contact me at 847-283-6885.

VILLAGE OF LAKE BLUFF
Memorandum
TO:

Chairman Hunter and Members of the Architectural Board of Review

FROM:

Mike Croak, Building Codes Supervisor
Glen Cole, Assistant to the Village Administrator

DATE:

March 29, 2019

SUBJECT:

Agenda Item #6 – Discussion – Site Plan Review Code Amendments

Following the ABR’s February 1 discussion of this and other items, staff and the Village Attorney have drafted the
attached regulations. Per the ABR’s direction, these changes would:
•

Extend site plan review to all non-residential properties.

•

Rename the site plan process to “design review” and remove contrary language that implies the ABR
reviews traditional zoning or subdivision items such as drainage or public utilities.

•

Clearly define the ABR’s involvement in reviewing other elements of site design such as street furniture,
landscaping, and parking lots.

•

Allows many projects to proceed directly following review by the Architectural Board of Review (without
action by the Village Board of Trustees).

•

Creates a limited path for the Building Commissioner to approve design adjustments during the course of
construction.

Key items the ABR may wish to discuss include:
•

The ABR expressed concern as to how it could enforce landscape details it approves for private
property without being burdensome. Some language included attempts to address these concerns.

•

The ABR should consider if, and under what circumstances, approvals by the Building Commissioner
would be warranted or proper given the other changes to the ordinance.

Assistant to the Village Administrator Glen Cole will be present at the March meeting to present the ordinance and
confer with the ABR regarding next steps. These regulations would be transmitted as an informational item to the
PCZBA thereafter, and may be ready for formal action as soon as May if the ABR’s consensus is to proceed as
proposed.

10-2-8: DESIGN REVIEW PROCEDURES.
A. Purpose. The purpose of the design review process is to protect, preserve, and enhance the
natural and architectural environment of the Village, property values, and to promote the
health, safety, and welfare of the Village and its residents. Specifically, the design review process
promotes the visual appeal of the Village and best practices in architectural design, landscape
design, and land development through a review of:
1. The design’s compatibility with natural and man-made features in the surrounding area,
especially as to height, scale, and the protection of features with significant natural,
cultural, or historic value;
2. The quality of architectural design, including the quality and selection of materials; the
use of materials or design elements that are visually compatible within the site and in
comparison to the site’s surroundings; consistency of treatments throughout a design;
and the avoidance of materials or design elements that are duplicative or monotonous
in comparison to their surroundings;
3. The quantity, quality, utility, size and type of open spaces and landscape improvements,
including the provision of open spaces between a use and adjacent uses and rights of
way and the reasonable preservation of existing trees and natural landscaping;
4. The location and screening of a project's waste disposal areas, loading areas, airconditioning units, and other mechanical and service facilities;
5. The suitability of a project's provisions for convenient and safe vehicular access,
circulation, and parking;
6. The suitability of a project’s provisions for access and circulation by bicyclists and
pedestrians in a manner that is convenient, safe, and integrative of adjacent public and
private amenities for these users;
7. Conformance with any additional criteria for design review located elsewhere in this
Title; and
8. The design’s effect upon adjacent properties and benefit to the public health, safety,
and general welfare.
B. Regulated Activities. Design review shall be required before any person may:
1. Commence any new or additional use, or continue any use after a building or parcel has
been vacant or unused for 12 consecutive months or more.
2. Construct, alter, enlarge, or remodel the exterior appearance of any building or
structure (such as, without limitation, any wall, fence, paved driveway, paved parking or
loading area, sidewalk, sign, or light pole);
3. Alter the access, circulation, or parking of vehicles, bicycles, or pedestrians such as by
changing the number or designation of parking stalls or the designated use or direction
of access drives;
4. Substantially change outdoor lighting fixtures, such as by adding or removing light
fixtures or by increasing or decreasing the intensity, color temperature, distribution
pattern, or shielding of a light fixture. The changing of light bulbs shall not constitute a
substantial change to an outdoor lighting fixture.

5. Remove any street furniture, such as benches, waste receptacles, or bicycle racks;
6. With respect to any site or use for which design approval has been granted, do anything
materially different from or in addition to what is shown, described, required and/or
approved therein, including any conditions of such design approval.
C. Exempt Activities. The following activities shall not require design review:
1. Any activity wholly concerning single-family residential uses.
2. Painting or refinishing of existing surfaces.
3. Changes to signage subject to review by the Architectural Board of Review pursuant to
Chapter 10 of this Title.
4. Total demolition of the principal improvements upon a site.
5. Permits issued for emergency work as authorized elsewhere in this Title or Title 9.
D. Submittal Requirements. Any applicant seeking design review shall submit to the Building
Commissioner 15 copies of each of the documents listed below, plus a nonrefundable
application fee as set out in Section 1-12-3 of this Code:
1. A survey showing the property’s existing conditions, including buildings, structures,
trees over four inches in trunk diameter, streets, utility easements, rights-of-way, land
use, and other data required by the village subdivision ordinance.
2. A site plan for the property showing proposed building location(s) and land use areas,
sidewalks, pedestrian walks, parking lot and walkway lighting, signage, site amenities,
the location of garbage and refuse collection points, mail pick up points, and loading
areas.
3. A vehicle traffic and parking plan for the property detailing the access locations, access
geometry, on-site traffic circulation and parking areas.
4. Preliminary drawings for buildings to be constructed on the property, including floor
plans, exterior elevations and sections, building materials, and a color, threedimensional rendering thereof.
5. Preliminary landscaping plans for the property, including site grading, irrigation, and
landscaping design.
6. For property in the CBD or R-5 district, streetscape elevation plans showing elevations
for the property’s neighboring buildings and structures.
Upon request, the Building Commissioner may exempt an applicant from including in its
application any required items if the Building Commissioner determines that a required item
is not applicable or necessary for the consideration of the application. Notwithstanding
anything to the contrary contained herein and any exemptions that may be granted by the
Building Commissioner, the Building Commissioner and any reviewing body may request
additional materials and information necessary to evaluate the standards set forth herein.
E. Procedure.
1. Approval by Village Board. The Architectural Board of Review shall consider and
recommend, and the Village Board of Trustees shall approve or deny, design reviews
that in whole or in part authorize:

i. Construction of a new principal building.
ii. Enlargement of an existing building or structure by 400 square feet or more.
iii. Activities that require other approvals by the Village Board of Trustees, such as:
the granting of a variation, the issuance of a special use permit, or changes or
adjustments to planned developments.
2. Approval by Architectural Board of Review. The Architectural Board of Review shall
approve or deny all other design reviews.
3. Standard of Review. A reviewing body shall approve or recommend approval where it
finds an application to be consistent with the purpose of this Section, and may impose
conditions thereupon that further the purpose of this Section. A reviewing body shall
deny or recommend denial where it finds an application to be inconsistent with the
purpose of this Section. Any finding that an application is inconsistent with the purpose
of this Section shall be accompanied by written findings as to the specific aspects in
which the application is inconsistent.
4. Minor Adjustments by Building Commissioner. The Building Commissioner may
approve minor adjustments to a design approval that are requested during the timely
completion of the subject development upon his determination that all of the following
conditions are satisfied:
i. The adjustment would not result in a change to more than 20% of the exterior
appearance of any building elevation;
ii. The adjustment would not move the location of any building or circulation
element more than 20’ or 25%, whichever is more restrictive, of the distance
shown between the adjusted element and any other building or circulation
element or the site boundary; and,
iii. The adjustment is consistent with the purpose of this Section.
If the Building Commissioner does not approve a request for a minor adjustment, the
applicant must submit a new application for approval of the requested adjustment
pursuant to Section 10-2-8.D.
F. Landscape Maintenance Required. It shall be unlawful to fail to perform the following
maintenance activities for the benefit of landscape improvements made in accordance with a
design approval:
1. Regular watering, pruning, fertilizing, and clearing of debris and weeds in a manner that
promotes and maintains the health and natural growing conditions of the trees and
plants shown to remain or to be installed.
2. Timely and regular removal of dead trees or plants shown to remain or to be installed
and the timely replacement of such dead trees or plants with new trees or plants of
substantially similar design, character, and coverage at maturity as the trees or plants
shown to remain or to be installed.
3. Compliance with any additional directions, specifications, or conditions regarding the
maintenance of trees and plants imposed as a condition of design approval.
G. Continued Effect. Any site plan approval authorized pursuant to a prior revision of this Section
shall remain in full force and effect.

